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Evaluation of Courses in Economics and Business for Transfer to Queens College from

Foreign Colleges and Universities 

(Compiled by Prof. Dohan January 20, 2009, subject to revision)

The faculty of the Economics and Business Department of Queens College evaluates both Economics and Business courses. We prepared this guide to help you get a quick, accurate and useful evaluation of courses in Economics and Business taken at foreign colleges and universities for transfer to Queens College. After reading this document, please prepare the necessary forms and gather the necessary documentation, before you see Prof. Dohan or Prof. Edelstein (only if you have a few courses and your documents are in English).
Evaluation of Economics and Business Courses From Foreign Universities or Colleges. 

Prof. Michael Dohan’s office is in PH 306F and his office hours are Tuesday and Thursday 1:30 – 2:50 and on Tuesday evening 5:30 – 8. His office phone is 718-997-5461 and his email is michael.dohan@qc.cuny.edu. He usually does evaluations of courses involving a large number of credits in Business and Economics (18 credits or more) or taken at non-English speaking foreign universities. He is fluent in German, Russian, French and English and reads enough Spanish, Italian and Rumanian, Polish, Bulgarian, Ukrainian, etc. and Dutch (with dictionaries of course) to determine the course content. His colleagues and teaching assistants will help with Chinese, Korean, Japanese, Arabic and Hebrew documentation. The complete transfer credit evaluations are done by appointment only on Tuesday evenings 5:00 – 8:00 pm with the last appointment starting at 7:30.

Normally, Prof. Edelstein’s office is in PH 306J and his office hours are Wednesday and Friday 9:30-11. His office phone is 718-997-5455 and his email is michael.edelstein@qc.cuny.edu. This spring Prof. Edelstein has a heavy administrative load and may not be available to evaluate students’ foreign transfer credits, especially of you have a large number of courses. If you have all your documentation and if it is in English, he may be able to evaluate up to 3 or 4 courses. If you have more, he may give you blanket credit 499 for a number of them because of his time constraints. 

Some general comments about the evaluation of foreign transfer credits. 


1. The better the course documentation you bring us, the better and more quickly we can evaluate your courses. There have been cases where, when the course content of two separate courses is considered together, you, in fact, will receive credit for an “equivalent” QC Economics or Business course. 


2. Often the original course name in the foreign language or the English translation does not reflect the actual course content, especially for courses given in recent years. For example, “Political Economy” listed on the original foreign language transcript may turn out to be any of the following: “Economics 101”, “Socialist Economics” or “The Economic Theory of Our Great Leader”. Again, better course documentation gives you a better evaluation.


3. The equivalent passing grade in US terms such as A, B, C or C- may require consulting several sources and reviewing the transcript in the original language. Evaluating the grade correctly is especially important for BBA students. 


4. As noted above, the number of “credits” listed on the transcript of your course may not correspond to the US concept of a credit. This is because the number of credits transferred for a course are brought into conformity with accredited US academic standards, e.g., 3 credits = 3 class hours and 6 hours of outside assigned work (reading, problems, papers, projects). This a difference arises mostly in the evaluation in courses from foreign countries where most of the learning goes on in the classroom without outside assigned reading, homework, or labs. Currently, Mr. Cordonis does a preliminary adjustment and distribution of these credits and Profs. Edelstein and Dohan may make further adjustments.  


5. Courses given in a foreign country with the same name as a course given at Queens College such as Money and Banking will often only be assigned “Eco 499 Blanket Credit” because of the differences in course content. For example, Money and Banking courses taken in most foreign countries usually focus on that county’s central bank, credit institutions, monetary policy tools, etc. Thus, you would not have the basic knowledge about the US banking system, policy tools, financial instruments and history that is required for the CPA exam, our finance courses and many other courses in the Economics BBA program. Nevertheless, it is useful to have good detailed descriptive material for these courses, because they may actually qualify as a different course at QC. Money and banking courses given in Europe have a much greater focus on the EU and may meet the requirement of the QC course on the “The Political Economy of the European Union, Past, Present, Future”. 


6. Even if you have passed Toefl, if your command of English does not seem to give you a sufficient understanding of a course’s core subject matter in English, only Blanket 499 credit will be given. This occurs most often for Eco 101, 102 and Corporate Finance. This is actually for your benefit to insure that you will succeed in your future studies of Economics and Business at Queens College.


This policy benefits the student in two ways. First, if the foreign student takes that course at QC, he or she will learn English economics and business vocabulary better because they can focus on the English vocabulary associated with concepts that they have already learned. They will also solidify their grasp of the course concepts and material. As a result, they will be much better prepared for advanced courses (or for any professional exams (CPA) that may require this material). Second, a foreign student may actually make faster progress toward graduation because they usually can only transfer a fixed number of courses to QC. If they repeat a (transferred) course again here at QC, e.g., Bus 241, they do not receive additional credit toward graduation.  


7. Queens College accepts equivalent courses taken for A Level examination in countries following the British system.  You must pass with a score of 4 or 5.


8. If you have taken calculus in high school, the Math Department will not give you credit for these courses, but you should take the COMPASS exams to determine your math placement. 

The Procedure for Evaluating Your Foreign Courses with Prof. Dohan:

Spring Semester 2009

Getting  Ready to Have Your Courses Evaluated by Prof. Dohan

Working with Prof. Dohan requires two meetings if you have more than 9 credits in Economics and Business or if you do not have the proper documentation.  


1.  A short one during office hours to review the courses you want to have evaluated based on your transcripts and a list, which you have to prepare before this first meeting. 


2. A longer more in-depth review of your courses and documentation so that you can transfer your courses in such a way that makes the best sense for your educational goals.  

Please prepare the following before your first meeting with Prof. Dohan :



a. Get a copy your transcript in the language in which the course was given (Russian, Spanish, Polish, etc.) and an English translation if available.  Bring a photocopy for Prof. Dohan’s use.



b. Fill out the Excel form you will find at the end of this Guide for each foreign University or College you attended.  Please include the course number, the department and the name of the course plus an extra column for notes for all the courses in which you have a C- or better and fall into the following categories: Economics, Business, Finance, Administration, Management, Marketing, Human Resources, Logistics, Statistics, Mathematics, Media Studies, Computer Science, Geography and History. Print out two copies in landscape format (long side of paper). 



c. On the QC side of the spreadsheet, use the QC Bulletin pp. 120 – 126 and p. 232 (Courses in Reserve - Economics) to identify with the QC course code and course title, which QC Economics or Business course you think your foreign course is equivalent to.  Many Business courses will have no QC equivalent. Pencil in for the QC course code, “499”.


d. Assemble and bring all the documentation that you currently have available as described below.  

For the first meeting bring all of the above meeting to Prof. Dohan in PH 306f during his office hours.


1.  Prof. Dohan will compare your transcript with the courses you have listed on your spreadsheet. 

2. He will compare the Queens College equivalents with whatever documentation you have for the course.

3. He will indicate which courses you need to get more documentation for to determine the more precisely content of the course.  If adequate documentation describing the course in not available, you will receive an ECO 499 or BUS 499 Blanket Credit.  If you get additional documentation later, they can be changed. 


4. Prof. Dohan will indicate which Math courses need evaluating by the Math Department before the next meeting.  


5. If there is time he will indicate which courses that may qualify for LASAR or electives in the BBA program. 


At the end of this meeting if you have all the documentation you need and the official pink course evaluation sheet from the Admissions Office, you can make an appointment for a longer evaluation meeting for a Tuesday between 5 and 8 pm. Or you can postpone making an appointment until you have all the documents and material you need. Note; it is not necessary to have your documentation translated. 

Preparing for the evaluation meeting with Prof. Dohan


1. Based on your copy of the spreadsheet get as much of the requested documentation as you can.  Note it is not necessary to have your documentation translated, although it is useful if the original documentation is in an Asian or Arab language. 

2. Be sure you have the official “pink” Foreign Credit Transfer form from the Admissions Office (and a photocopy), which you should have received.  Mr. Cordonis in Jefferson Hall is responsible for preparing these forms, please be patient because his office is very understaffed. 


3.  Make an appointment with Prof. Dohan for a meeting on Tuesdays between 5:00 and 7:30 pm (last appointment). 

You should bring the following:


1. Your “pink” Foreign Credit Transfer form and a photocopy


2. A copy of you official transcript in its original language and its translation into English (if available) along with a copy of each for Prof. Dohan.


3. Bring back your annotated copy of the Excel spreadsheet that was made during your first visit, which noted any documentation that was needed and the preliminary evaluation.


4. For the courses identified by Prof. Dohan on your spreadsheet, please if possible bring one or more of the following items in the language of your original course and an English translation only if you already have one. These are listed below in the order of usefulness in giving you a correct good evaluation.



a. A detailed course description such as a course outline or syllabus which gives the course number, title, the topics covered in the course, the number of hours spent in lecture, hours spent in small group recitations/discussions/labs; and how the course was evaluated (written exams, oral exams, homeworks, recitation, exams, projects, thesis, etc.). In India, Pakistan and Bangladesh and other countries having the British educational heritage, you will often have all of these in a booklet for your particular major. These are helpful. 



b. Copies of your class notes for a specific course.



c. Copy of the title page and table of contents of any textbook or an instructor’s set of notes that were given out to the class. These could be copied and faxed or scanned and sent by email if you do not have them here in the United States. This may take some time. 



d. Print outs of Economics, Mathematics, and Business course descriptions from your University or College’s website. If you took the course many years ago, the website may no longer be available, or the current website might not be relevant to the course you took.  The printout must give the URL for your University or College at the top or bottom of the page. Prof. Dohan will look at this website. 

Please note that the Mathematics and Accounting Departments require similar documentation.

Completing the Evaluation of Foreign Courses for Transfer Credit at Queens College and Advisement. 


1. Prof. Dohan will read through any of the new documentation that you provided to determine if you foreign Economics or Business course corresponds to an equivalent course at Queens College.  

2. Those that are d match your transcripts and documentation to determine which foreign course correlates to a QC course and which are only eligible for an Economics 499 or Business 499 blanket credit. 


2. He will look for related courses from your foreign university where, if some or all of the topics were combined, they would equal a Queens College course in terms of content and the number of credits. 


3. If there are no Queens College equivalents he will give you the appropriate number

 of  Economics 499 or Business 499 blanket credit. 


4. The Economics faculty feels that the student should have a working command of English as it relates to the transferred courses.  This is especially true for Economics 101,102, and 241. Thus Prof. Dohan will ask you about some of the courses you took to evaluate your command of English.. He will focus on your English language skills and your command of the basic economic concepts of 101 and 102 and your ability to explain in English these concepts and American economic institutions. This is to make sure that you have a solid foundation both in the English language and conceptual knowledge for further study in Economics and Business. He may recommend that you would benefit from taking Economics 101, and/or 102, and/or 215, and/or 241, and/or 249 again in English and suggest that you accept Eco/Bus 499 blanket credits in their place. By taking these courses in English, it will strengthen not only your English but also you ability to apply and understand this material in advanced courses. It also provides you with the opportunity to get the B+ or better grades in these courses, which are necessary to compete for entry into the BBA program. 


If there is time, he will ask you about your educational and careers plans; and perhaps suggest some courses to look at. You can always come back to Prof. Dohan during your career at Queens to declare a major, to ask questions about courses, and career decisions because he will have your information and picture on file. 

