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Evaluation of Courses in Economics and Business for Transfer to Queens College from

 US Accredited Colleges and Universities 

(Compiled by Prof. Dohan January 20, 2009, subject to revision)

This document is to help you get a quick, accurate and useful evaluation of courses in Economics and Business taken at accredited US colleges and universities for transfer to Queens College. After reading this document, preparing the necessary forms and gathering the necessary documentation, you may see any of the following professors to complete the credit transfer process: Professors Devereux, Gram, Belfield, Bradbury, Usher, Edwards, Ryan, Riskin, Roff, and others. Note Adjunct Professors do not evaluate credits. For courses taken at foreign institutions, see the document: Evaluation of Courses in Economics and Business for Transfer to Queens College from  Foreign Colleges and Universities 

Some General Comments about Evaluation of Courses for Transfer Credit at QC.


1. Courses from other CUNY Colleges are usually evaluated automatically by tipps.cuny.edu at the time of admission to Queens College.  They should show up (after a delay) on your computer records. You can use “tipps” to determine what courses will transfer to Queens College. Warning: The tipps.cuny.edu system should be used only for determining what courses from your previous CUNY college, e.g., Baruch College, will be transferred to Queens College. Warning!  Do not use TIPPS in reverse. It does not work. Do not select a course you are required to take at Queens College, such as Bus. 241 Corporate Finance, and see if it corresponds to a course you took at, for example, Baruch College. The answer to this reverse query, Fin 3000, is not correct. Only Fin 3610 Corporate Finance at Baruch will transfer over to Bus. 241, Corporate Finance at Queens College. 


2. SUNY Colleges require “hand-transfer”.  Usually, but not always, your “official transcript” (the one printed off line from the SUNY system) descriptions from your SUNY Catalog may be sufficient.  Your SUNY syllabi (course outlines) are always better.


3. The Economics and Business Department also has a list of transferable courses from Adelphi, Case-Western Reserve, Dowling, Hofstra, LIU (C.W. Post), Manhattan Collage, NYU, Pace, SUNY Farmingdale, FIT, Nassau CC, Suffolk CC, Westchester CC and St. Johns Collage. These will be online later in the semester.


4. If you were just admitted and need to register for a course requiring Eco 101 and/or 102, you can get a fast track pre-evaluation letter for Economics 101 and 102 if you have the proper paperwork. See below. This is not a substitute for an official evaluation.


5. Many courses in Business from other colleges and universities are not given at Queens College in our BBA degree program. In their place, however, you will receive blanket credits - BUS 499 or ECO 499 - for the appropriate number of equivalent credits. These credits count towards the 120 credits needed for graduation.  These courses do not fulfill any of the electives for the Economics major, BBA Program, Accounting major, or for your LASAR requirements.


6. The credits for AP (Advance Placement) courses in economics may be granted if your test score is 4 or 5. 


7.  Your grades in transferred courses currently do not affect your major or overall GPA. Admission to competitive degree programs (currently, BBA Degree Program), however, do consider your grades in Eco 101 and 102 and Accounting 101 and 102 and other required courses. Currently this competitive program requires a slightly better than B+ average.


8.  Unfortunately, the descriptions in official college or university course bulletins or websites are often too vague or short to permit an accurate evaluation. Your actual syllabus is the best documentation. See below. 


9. Course work done at unaccredited schools usually will not be transferred.


10. It is better, in most cases, to have “named courses”, e.g., Chem 101 or Eco 247 than blanket credit such as Chen 499 or Eco 499. In some cases, your transfer evaluation adviser will advise you to accept a 499 credit for academic reasons and then take the “same” course again at Queens for example you may be able to raise your GPA.    

Fast Track Pre-evaluation of Eco 101 and Eco102 and pre-assessment of Calculus. 

Often students are admitted and need to register for an Economics or Business course before they get their official course evaluation forms. If you have the minimum necessary documentation, as described below; Prof. Dohan, or any of the professors listed above can in most cases give you a letter to take to the Department Secretaries that states that you have taken Eco 101 and/or Eco 102. The Department Secretaries will assist you in registering for courses requiring these prerequisites - if space is available. This is not an official evaluation. Note: for Calculus go to the Math Department for an official determination whether or not you have had Calculus. If urgent, ask them for a similar letter

Minimum Necessary Documentation for Fast Track Pre-Evaluation


1. A copy of your original transcript or translated transcript which clearly states that you have taken Macroeconomics and/or Microeconomics with a grade of C- or higher.


2. In the case where your transcript or translation does not clearly state that you have taken Macroeconomics and/or Microeconomics, but you have other written documentation meeting the criteria described below, you can see Prof. Dohan even if your documentation is in a foreign language. You can come during his regular office hours. 

Procedure for Transferring Your Courses From Another US Accredited College or University

For an official evaluation of Economics and Business courses from an accredited US institution for submission to the Registrar to be transferred to QC, you must come with the appropriate forms and documentation to any of the professors listed above. The evaluation of your math courses is done only by the Math Department with the following exceptions: “Statistics for Business and Economics” (requiring Calculus as a prerequisite), “Econometrics” and “Forecasting” is usually evaluated by staff of the Economics and Business Department. 

In order to save everyone’s time in completing the evaluation process, do the following as completely as possible before you see a professor for course evaluation.

Step 1. Complete The White Course Transfer Form for US colleges and Universities


A. Please get and completely fill out the top of the white form that you received from the Undergraduate Admissions Office. (You need a separate white form for each different college or university.)


B. On this white form, list all the courses in which you got C- or better by 1) Dept. code, 2) credits for each course (e.g., Bus 201, Eco 201) and 3) the grade regardless of the department. (We might actually be responsible for evaluating some of them (e.g., statistics or business courses)). You will also need this complete listing of your courses for evaluation by other departments. The code and the “college or program or division” on your transcripts should correspond those in your course catalog. For each course, please write the page number from your university’s catalog in pencil for each course in the margin next to the row for each. and bring the appropriate documentation with you. See below for appropriate documentation.


C. Using the QC Undergraduate Course Catalog, find the course description which most closely matches the course description in your university’s catalog (or the course you actually took). Write down the course code (e.g., Eco 101, Math 131) in the appropriate column, 


D. Also, please write the page number for each course you found in the QC Course Catalog in the margin next to the appropriate row (e.g. QC = p.143) 

 
E. If you do not find an approximately equivalent Queens College course, leave the course number blank and write 499? (blanket credit) in pencil in the margin. 


F. If your university only uses online catalogs, print out the relevant pages (with the university’s complete URL also printed on the page along with the date). Number each of the printouts and use this number in place of the page number in your university’s catalog. 

Step 2. Get the appropriate supporting documentation for each of your courses from the US colleges and universities you attended.


1. Two copies of your official transcript (1 original and 1photocopy is best).


2. From the list below, collect the documents for each course, which best describes: a) the topics covered, b) the text, books or articles you used, c) how the course was taught (large lecture with sections, seminar, online, internship or practicum) and d) the method of evaluation (mid-terms, finals, oral exam, papers, thesis, homeworks, online-testing, class participation). Getting this material may require additional effort on your part. The course number or title on the descriptive material should correspond closely to the course number or title on your transcript. 


The documentation is listed in order of their suitability.


a. The best is the actual syllabus or outline you used for each course. It should include topics covered and books used 


b. Your handwritten class notes from the course (copy or original). 


c. A printed catalog with a course description. Unfortunately, these are often too vague.


d. The textbook you actually used. 


e. A printout from the institution’s website of the course description with the 


institution’s URL printed on the top or bottom of the page often these are not clear. We 
will not accept a simple printout of a course description that does not come from the 
institution’s website as indicated by the institution’s URL or does not correspond to your 
transcript’s course title or number. The professor will take a look at this website. 



3. Bring this to one of the professors listed above. If you have a large number of courses to be evaluated, they may ask you to make an appointment for a later date. They will review your white form and compare your course documentation with QC’s equivalent..  In some cases, they may ask you to accept a 449 Blanket Credit until you can provide appropriate documentation or for academic reasons.

